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Tasking Bastes 

What We Don’t Task 

\ 

Tasking Resources 
Tasking Reminders 
“War Stories” 
Q & A 
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FOIA PROCESS— 

• Scoping 

• Researching 

• Tasking 

• Finalizing 


TASKING TEMPLATE—External 

• Include pertinent information 
about the case (number, docs, etc.) 

• Suggest expediency for returning 
determinations if necessary 


TASKING TEMPLATE—Internal 

• Search or Review 

• Describe your research findings 

• Re concise 

• Include detailed reasons for any 
retdsMng(s) 

TASKING RESOURCES— 

• Wiki (work in progress) 

• Reviewer’s handbook 

• Fellow case managers 
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• Foreign government documents 

• Foreign language documents 

• Bios of senior foreign officials 

• Glomars 
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Resources for 

a work in progress 
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— _-a work in progress 

Reviewers’ Handbook 

- Our Name (CIA) 

• Official euphemisms 

- CAS (Controlled American Source ) 


I _■____ 

Unofficial euphemisms 



NOTE: You can findgwe euphemisms on page C-40 of the Reviewers’ Handbook 
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Use [ I guidanue for “special cases” 

- Nazi war crimes 

- High value detainees 
-Piggybacking 

Provide contact information 

Move docs into tasking 

Forward case to “Review Responses” 
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• Operational Files a-** 

• Biographies 

• Golden Oldies 

- Department of the Army Detachment 

- Office of Coordinator and Advisor 

- OSS records - The OSS Web Site 
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